How to set a default value for a multiple choice field -combo- in a FAQEN148
M timesheet

Prerequisites : FAQEN109 - How to set up a field in a timesheet V1.0

Objective

Payroll Mauritius allows you to set up the fields of your choice in the timesheets, in order to simplify the
entry of variable elements of the payroll every month (see FAQEN109 to set this up).

The fields can be of different types: Number (numberfield), Date, Time (timefield), Text (textfield),
Checkbox (booleanfield), Formula (formula) or Multiple choice (combobox).

In the case of the combobox type, it is sufficient to enter the possible values (separated by a comma) in
the "Data" field for the desired Timesheet field:

Employees Period Salary calculation Declarations Reports Employer

8 New ~ Jun, 2022 fE  Monthly Salary ~ s Timesheets ~ [=| NPFINSFICSG  [=] Statutory reports » Payments ~ & Common sect | ; Company

saw Action ¥ (2} Period settings (&) Close period = Calculate v ] PAYE ﬁ Accounting v ] Reports ~ &¢ Settings v 43 Admin ¥ Ll s
.| Timesheet fields ﬁ
Timesheet Fields For Company ﬁ o Add Timesheet Field

Identifier Name Visible Type Field Display Pos. | Data Monthly | Blank Empl. Viev Empl. Cha Mgr View.. |

& avance Avance Salaire YES numberfield valug3g 2 YES NO NO NO
@ lateabs Absence Deduct YES combobox text02 3 local sick,un.. NO NO NO YES
&  lunch_out Lunch Out YES timefield lunch_out 3 NO NO NO NO
@ time out Time Qut YES timefield time_out 4 NO YES NO YES
@ shiftallowance ShiftaAll. YES numberfield valuei2 4 NO NO NO NO
@ piecerate Piece Rate TES: numberfield value18 4 NO NO NO NO
@ tip TRIP YES combobox text01 4 » Go, Go-Return  NO YES NO NO
= VEQ trvtfinld tnvtdn ® N VEQ VvEQ g

in order to be able to choose between these proposed values, in the Timesheet by just double clicking
on the said field:

Employees Period Salary calculation Declarations Reports Employer
& New = Jun, 2022 T Monthly Salary ~ {/ Timesheets ~ ]= NPF/NSF/CSG ] Statutory reports ~ 5 Payments ~ & Common sect | Company
CORPORA
sau Action ¥ \) Period settings [ Close period ®C v ] PAYE ﬁ Accounting v ] Reports ~ & Settings ¥ 4¢ Admin ¥

n L LT () Timesheets
Employees (¢ ) AUMERRALY Priscilla (@ Retrieve Time

Searcl &l P o . —— =S
c |
Department - Office/Site v = 5 = =
Timesheet for AUMERRALY Priscilla 23/May/2022 - 22{Jun/2022 [T| Calc. Overtime  §%| Export [ save Changes
Code Name
Absence Dedu Lunch Out Time Out ShiftaAll Piece Rate TRIP cogments Justified OVT. NightShifts
00004  AUMERRALY Priscila l:l& =
7100010 BEEHARRY Sylviana 5
o
00002 DOE Jane
Go-Return

00001 DOE John
00009 DOE Tom

However, you will notice that for all the days, the said field is empty and requires you tofill it each day
manually to specify a value.
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How to set a default value for a multiple choice field -combo- in a FAQEN148
M timesheet

Prerequisites : FAQEN109 - How to set up a field in a timesheet V1.0

How could we specify a "default" value that would be set automatically every day, to minimise this
work?

How to do this ?
To do this, we will simply indicate this default value in the timesheet field by double-clicking and enter
the value in the "Empty" field of the relevant timesheet field:

Employees Period Salary calculation Declarations Reports Employer
S New ~ Jun, 2022 fE Monthly Salary ~ \ Timesheets ~ 3 NPFINSFICSG [ Statutory reports ~ 5 Payments ~ & Common sect | Company
CORPORATION
asa Action ~ {0 Period settings | 5 Close period |7 Calculate v 1‘-‘ PAYE ﬁ Accounting v {‘-‘ Reports ~ & Settings v || & Admin ~
m L= T ) Timesheet fields
Timesheet Fields For Company o Add Timesheet Field
Identifier Name Visible Type Field Display Pos. = Data Monthly | Blank Empl. Viev Empl. Cha Mgr View
@ lateabs Absence Deduct YES combobox text02 3 local sick,unpaid NO NO NO YES
&  lunch_out Lunch Out YES timefield lunch_out 3 NO NO NO NO
@ time_out Time Out YES timefield time_out 4 NO YES NO YES
@ shiftallowance ShiftaAll YES numberfield valuei2 4 NO - NO NO NO
&  piecerate Piece Rate YES numberfield valuet8 4 NO NO NO NO
@ tip TRIP v combobox v text01 v |4 < Go, Go-Return Go-Return| v
8
& comments comments YES textfield p oK Carcsl NO YES YE NO
©  justified Justified OVT YES booleanfi G % NO YES NO NO

and confirm with [OK].

In this way, this default value is now automatically displayed for all days:

Employees Period Salary calculation Declarations Reports Employer
8 New v Jun, 2022 E# Monthly Salary ~ L Timesheets [= NPFINSFICSG = Statutory reports * o Payments ~ & Common sect | ; Company
sa3 Action ¥ (2} Period settings = ) Close period ) ¥ ]! PAYE ﬁ Accounting v ]! Reports  ~ &# Settings ¥ ¢ Admin ¥ foRroma
“ LT ) Timesheets
< [O) AUMERRALY Priscilla (3 Retrieve Time
Search [ . 2 " 5 o i
L CU  Sections for Current Month | Variables | Access Control
Department * | Office/Site v = = = =—
Timesheet for AUMERRALY Priscilla 23IMay/2022 - 22/Jun/2022 7 vertime  ¥€| Export [ save Changes
Code Name
= | ) Lunchin Absence Dedu Lunch Out Time Out ShiftaAll. Piece Rate TRIP comments Justified OV°
00004 AUMERRALY Priscilla =
Go-Return =
= 00010 BEEHARRY Sylviana
Go-Return
1 00002 DOE Jane
Go-Reft
00001  DOE John PORENN
00008  DOE Tom EoRetum
100005  DOSINGH Vishal Jo e
00006  MAINGARD Emilie S

Note: Please note that the default value applies to all days, without exception, whether they are worked
or not
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